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MICROSOFT CERTIFIED APPLICATION SPECIALIST: STUDY GUIDE

PHI Learning Pvt. Ltd, 2008. So<cover. Book Condition: New. First edition. Demonstrate your expertise with the
2007 Microso< O?ice system ! This comprehensive study guide covers all the Microso< Certified Application
Specialist exams for Microso< O?ice, including Word 2007, Excel 2007, Outlook 2007, PowerPoint 2007, and
Access 2007. For each exam, build the skills and knowledge measured by its objectives through a series of step-
by-step exercises, practice questions and real-world scenarios. Easy-to-follow screen shots and explanations
bring key concepts to life and expertly guide through the material. The CD includes the practice files for all the
book?s lessons. Table of Contents Getting Help Exam 77-601 Using Microso< O?ice Word 2007 1. Creating and
Customizing Documents 2. Formatting Content 3. Working with Visual Content 4. Organizing Content 5.
Reviewing Documents 6. Sharing and Securing Content. Exam 77-602 Using Microso< O?ice Excel 2007 1.
Creating and Manipulating Data 2. Formatting Data and Content 3. Creating and Modifying Formulas 4.
Presenting Data Visually 5. Collaborating and Securing Data. Exam 77-603 Using Microso< O?ice Power Point
2007 1. Creating and Formatting Presentations 2. Creating and Formatting Slide Content 3. Working with Visual
Content 4. Collaborating ON and Delivering Presentations. Exam 77-604 Using Microso< O?ice Outlook 2007 1.
Managing Messages 2. Managing Scheduling 3. Managing Tasks 4. Managing Contacts and Personal Contact
Information 5. Organizing Information. Exam 77-605 Using Microso< O?ice Access 2007 1. Structuring a
Database 2. Creating and Formatting Database Elements 3. Entering and Modifying Data 4. Creating and
Modifying Queries 5. Presenting and Sharing data 6. Managing and Maintaining Databases. Index. Printed
Pages: 816.
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Relevant Kindle Books

L o v e M y  En emy     
Andersen, UK, 2004. So<cover. Book Condition: New. First Edition. Available Now. Book
Description: Zee (short for Zara) lives in a quiet suburb of Belfast, with an apparently idyllic
family life. But Zee's father was shot...
Do w n lo ad  eP u b  »       

A  Do g o f  Flan d ers:  U n ab rid ged ; In  Easy - to - R ead  Ty p e ( Do v er C h ild ren 's Th ri<                                      
C lassics)
Dover Publications, 2011. Paperback. Book Condition: New. No Jacket. New paperback book
copy of A Dog of Flanders by Ouida (Marie Louise de la Ramee). Unabridged in easy to read
type. Dover Children's Thrift Classic....
Do w n lo ad  eP u b  »       

Skills  f o r P resch o o l Teach ers,  En h an ced  P earso n  eText -  A ccess C ard                  
Pearson Education (US), United States, 2016. Online resource. Book Condition: New. 10th
edition. 279 x 216 mm. Language: English . Brand New Book. NOTE: Used books, rentals, and
purchases made outside of Pearson If purchasing...
Do w n lo ad  eP u b  »       

H isto ry  o f  th e To w n  o f  Su tto n  M assach u setts f ro m 1704 to  1876                   
Createspace, United States, 2015. Paperback. Book Condition: New. annotated edition. 229 x
152 mm. Language: English . Brand New Book ***** Print on Demand *****.This version of the
History of the Town of Sutton Massachusetts...
Do w n lo ad  eP u b  »       

Th e Tu rn  o f  th e Screw     
Dover Publications Inc., United States, 2013. Paperback. Book Condition: New. Reprinted
edition. 202 x 128 mm. Language: English . Brand New Book. For lucidity and compactness of
style, James s short novels, or novelles, are...
Do w n lo ad  eP u b  »       
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L an s P lan t R ead ers C lu b h o u se L ev el 1             
Barron's Educational Series. Paperback. Book Condition: New. Paperback. 24 pages.
Dimensions: 8.9in. x 5.7in. x 0.3in.This is volume six, Reading Level 1, in a comprehensive
program (Levels 1 and 2)for beginning readers. Two nine-book sets
Sav e Bo o k »  

Th e Vo y agers Series -  A f rica:  Bo o k 2        
Voyagers Series, Inc., United States, 2011. Paperback. Book Condition: New. 229 x 152 mm.
Language: English . Brand New Book ***** Print on Demand *****.The Voyagers Series is a new
multi-media, multi-disciplinary approach to teaching
Sav e Bo o k »  

R ead  Write In c.  P h o n ics:  P u rp le Set 2  Sto ry b o o k 1 Ken  s C ap                   
Oxford University Press, United Kingdom, 2016. Paperback. Book Condition: New. Tim
Archbold (illustrator). 205 x 142 mm. Language: N/A. Brand New Book. These engaging
Storybooks provide structured practice for children learning to read the Read
Sav e Bo o k »  

R ead  Write In c.  P h o n ics:  Blu e Set 6  Sto ry b o o k 1 Barker               
Oxford University Press, United Kingdom, 2016. Paperback. Book Condition: New. Tim
Archbold (illustrator). 209 x 129 mm. Language: N/A. Brand New Book. These engaging
Storybooks provide structured practice for children learning to read the Read
Sav e Bo o k »  

TJ  n ew  co n cep t o f  th e P resch o o l Qu ality  Ed u catio n  En gin eerin g th e d aily                                 
learn in g b o o k o f :  n ew  h ap p y  learn in g y o u n g ch ild ren  ( 3- 5 y ears)  In termed iate                                      
( 3) ( C h in ese Ed itio n )        
paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking
number will be provided a<er the shipment.Paperback. Pub Date :2005-09-01 Publisher:
Chinese children before making Reading: All books are the
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